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I N T R O D U C T I O N



Being  se l f  employed and work ing  f rom home of ten  go

hand in  hand but  for  many ,  the  lega l  ru les  around mak ing

your  home your  p lace  o f  work  can be  confus ing .  Knowing

how best  to  work  f rom home,  what  you can c la im for  and

how i t  a f fects  your  tax  he lps  to  g ive  your  bus iness  a

boost  and g ives  you peace  of  mind.  So ,  le t ’ s  s tar t  w i th  the

bas ics…

I N T R O D U C T I O N
T O  Y O U R  W O R K I N G  F R O M  H O M E  G U I D E
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Sof tware  a lso  he lps  w i th  someth ing  ca l led

reconc i l ia t ion .  Th is  i s  the  process  o f  match ing

your  t ransact ions  w i th  your  ba lance .  An

important  par t  o f  the  bookkeeping  process  i s

ensur ing  that  your  incomings  and outgo ings

match your  bank  ba lance  and there  are  no

discrepanc ies ,  no  dodgy  or  unnamed

transact ions  and no unexpected surpr ises .

Hav ing  th is  sof tware  at  your  f inger t ips  i s

par t i cu lar l y  usefu l  for  d ig i ta l  nomads .  No need

to  r ing  the  bank ,  s imply  check  the  app.

A l ternat i ve ly  you can c la im a  f i xed rate  based on

the amount  o f  days  you 've  worked f rom home.

Th is  i s  easy  to  work  out  as  long  as  you record

your  work ing  hours  when work ing  f rom home.

Th is  i s  known as  The S impl i f ied  Method and i s

popular  w i th  so le  t raders .

I f  you work  f rom home for  between 25 and 50

hours  a  month you may  c la im £10 per  month .  I f

you work  f rom home for  between 51 and 100

hours  a  month you may  c la im £18 per  month .  I f

you work  f rom home for  101 hours  or  more  a

month you may  c la im £26 per  month .

W H O  A R E  Y O U ?

T H E  M I N I M A L  A M O U N T S  A N D  S I M P L I F I E D

M E T H O D S

I f  you work  f rom home,  you can c la im the

min imal  amount  o f  £6  per  week  for  the  tax  year

2020-2021.  That ’ s  £312 for  the  year  i f  you ’ re

work ing  f rom home for  52  weeks .



I f  you can bu i ld  an  of f i ce  in  the  garden ,  convert  a

shed into  a  des ignated workspace  i t ’ s  a  great  idea

to  do so .  As  long  as  the  o f f i ce  i sn ’ t  a  permanent

f ix ture  and can be  moved to  another  locat ion  –  a

shed i s  per fect  for  th is  –  then you can c la im 100%

of  i t  on  your  tax  return .

A lso  popular  w i th  so le  t raders  i s  the  DIY  Ca lcu la t ion  Method.  Ca lcu la te  your  tax

a l lowance as  a  percentage  of  your  home b i l l s  and expenses .  Browse the  l i s t  o f

l i v ing  expenses  be low to  f ind  out  what  qua l i f ies  and what  you can c la im us ing

th is  method.

Do note  that  i f  you are  the  d i rector  o f  a  l imi ted  company  and you charge  your

own company  a  substant ia l  amount  to  rent  your  home as  an  of f i ce  space ,  you

wi l l  need to  dec lare  th is  rent  on your  se l f  assessment  tax  return  as  income.

T H E  D I Y  C A L C U L A T I O N  M E T H O D

T H E  H O M E  O F F I C E  M E T H O D



03
L I V I N G  E X P E N S E S



M O R T G A G E

You can a lso  c la im a  percentage  of  your  counc i l  tax .  However ,  depending  on how

much you use  your  home for  bus iness ,  you may  have  to  pay  bus iness  rates  rather

than your  actua l  counc i l  tax .

I f  you ’ re  the  d i rector  o f  a  l imi ted company you

can charge your  company rent  whi ls t  work ing

from home.  However ,  i f  you ’ re  se l f  employed ,

you can ’ t  do th is .  What  you can do is  th is  –  i f

you ’ re  rent ing  your  home f rom a  landlord ,  you

can c la im for  a  port ion of  the  rent .

I f  you ’ re  pay ing  o f f  a  mortgage on your  home

and you ’ re  se l f  employed you ’ re  ent i t led  to

c la im a  port ion  of  the  in terest  tax  f ree  f rom

HMRC.  You can ’ t  c la im for  the  cap i ta l

repayment .

R E N T

C O U N C I L  T A X

This  i s  usua l l y  to  cover  the  rooms you work  in .  So ,  for  example ,  i f

you work  in  the  l i v ing  room and your  bedroom,  you can c la im for

these two rooms out  o f  say ,  the  f i ve  rooms in  your  house ,  so  two

f i f ths  o f  your  tota l  rent .



When you c la im for  your  phone b i l l  and

broadband costs  you can c la im for  actua l  usage ,

rather  than the  cost  per  room.  So  c la iming  for

minutes  and data  aga inst  your  bus iness  i s  fa i r l y

s t ra ight forward ,  espec ia l l y  i f  you have  a  seperate

work  phone.

You can c la im the  bus iness  proport ion  of  your  gas  and e lectr i c i t y

costs  for  l i ght ing  and heat ing  in  the  rooms you work  in  –  s imi lar l y  to

your  rent  c la ims .

I f  you need to  pay  for  a  repa i r  in  your  home of f i ce  or  a  room

that  you a lways  use  for  bus iness ,  you can c la im the  fu l l  cost  –

you don ’ t  have  to  d iv ide  the  cost  by  the  number  o f  rooms in

your  house ,  l i ke  w i th  your  rent  c la ims .

I f  you ’ re  c la iming  for  l ine  renta l  you ’ l l  have  to

ca lcu la te  how much t ime you spend on l ine  or  on

the phone for  bus iness  purposes  and how much

is  for  persona l  use .

L I G H T  A N D  H E A T

P H O N E  A N D  B R O A D B A N D

H O M E  R E P A I R S



Genera l l y ,  i f  you work  f rom home,  you wouldn ’ t  usua l l y  c la im for  water  use

through your  bus iness  as  a  se l f  employed person.  However ,  there  are

except ions .  I f  you grow f lowers ,  f ru i ts  or  vegetab les  or  perhaps  run a  car

wash ing  serv ice  f rom your  home,  you can apply  for  the  fu l l  cost  o f  the  water

used for  your  bus iness  by  contact ing  your  water  suppl ier .

I f  you need to  make a  repa i r  to  your  whole  house –  f i x ing  the  bo i ler  or  the  roof

for  example  –  you can ca lcu la te  the  tota l  ava i lab le  to  c la im in  the  same way  that

you would  your  rent .  So  the  cost  in  your  f i ve - room home would  be  one f i f th  o f

the  tota l  cost .

WATER

CONT. . .

I f  for  example  you ’ re  redo ing  your  k i tchen ,  you can ’ t  c la im for  that .  Th is  doesn ’ t

contr ibute  to  your  bus iness .  However ,  i f  you ’d  l i ke  to  buy  an  ergonomic  cha i r  so

you can work  a t  your  k i tchen tab le ,  you can c la im for  that ,  no  prob lem.

I f  you have  any  quest ions  about  l i v ing  expenses ,  work ing  f rom home,  pay ing  tax

and HMRC get  in  touch .
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For  many  of  us  work ing  f rom home is  no  longer  a  cho ice ,

whether  se l f  employed or  otherwise .  Knowing  what  you ’ re

ent i t led  to  and how best  to  ba lance  your  incomings ,

outgo ings  and approach your  tax  payments  i s  essent ia l  to

running  your  bus iness ,  but  a lso  to  ensur ing  peace  of

mind and good menta l  hea l th .  

I t ’ s  not  a lways  easy  to  work  a t  home,  as  drawing  a  l ine

between persona l  t ime and t ime spent  on your  bus iness

can be  cha l leng ing .  Make sure  you ’ re  c la iming  for

bus iness  hours ,  bus iness  spaces  and the  resources  you

use for  work ,  and tak ing  the  downt ime you need.  I f  you

have  any  quest ions  about  work ing  f rom home,  don ’ t

hes i ta te  to  drop me a  l ine
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